Chapter Statement of Financial Activity
Directions
Due Date:
September 15

Send to:
chapters@aosa.org

Income:
· Dues:  Report all money received in membership dues.  Include national AOSA dues if you collect these from your members.

· Workshop Registrations: Report all money received for registration fees for workshops.

· Interest Income: Report all money earned on chapter saving, money market, or checking accounts.

· Net Recognized Gains or (Losses):  Report net money earned from sale of stocks, bonds, treasury notes, or any other income producing investments.  If you sell a stock at a loss you may report the loss (subtract this amount) on this line.

· Other Income: Fundraisers, publication sales, donations, etc.

· Chapters have various ways of raising funds.  Please specify the source of any additional income listed here.

· Total Income: Add all of the lines under Income, and put the total here.  

Expenses:
· Workshop expenses: Report all expenses incurred in putting on your workshops this year.  This includes clinicians’ fees, clinicians’ travel, clinicians’ housing expenses, clinicians’ meals, printing costs to advertise the workshop, postage for mailing the advertising, meeting room rental costs, etc.

· General and Administrative Expenses: Report all expenses incurred in running the chapter.  This includes postage, printing newsletters, bulk permit costs, chapter stationery, etc.

· Misc. Expenses:  Chapters have occasional small costs, which do not fit any of the above categories.  Itemize the source of any miscellaneous expense listed here.
· Donations: Report here any donations that the chapter makes (for example, chapter donation to the AOSA Endowment Fund).

· Total Expenses: Add all of lines under Expense, and put the total here.

Net Difference: Subtract the Total Expenses from the Total Income, and put this number here.
Checkbook and Savings Acct and CD Balances:  
▪
This is just straight reporting of these balances on the dates indicated.  
▪
The second Net Difference is the sum total increase/decrease in all accounts.  This number must also equal the first net difference.  
Please mark not applicable (N/A) on lines for which you have nothing to report.  All income and expenses are to include only those incurred during the period July 1 – June 30.
If you move money from one account to another (e.g. from checking to a CD, from savings to checking, etc.) you do not report this money as an expense nor as income.
American Orff-Schulwerk Association
Chapter Statement of Financial Activity

(period 7/1/2010 - 6/30/2011)

Chapter Name:        
Chapter Number:      
Name and title of person filling out this report:       
Address:      
City:       State:       Zip:       
E-mail address:      









Income

Dues (include national if collected)




     

Workshop Registrations





     

Interest Income






     

Net Recognized Gains or (Losses)




     


(from sale of stocks)


Other Income (Specify Source)




     







     





     







     





     







      

Total Income










     

Expenses


National Dues forwarded to AOSA




     


Workshop Expenses






     


General & Administrative Expense




     


Misc. Expense (not over $100)





     


Donations







     


Other Expenses (Specify)




     







     





     







     





     







      

Total Expenses









($     )

Net Difference (Income – Expenses)





$     
Checkbook Balance Beginning 7/1/2010

$     
Checkbook Balance ending 6/30/2011

$     










       difference

Savings Acct/CD Balance Beginning 7/1/2010
$     
Savings Acct/CD Balance Ending 6/30/2011
$     










       difference

List any other accounts beginning & ending balances if applicable:

Balance Beginning 7/1/2010

$     

Balance ending 6/30/2011

$     











       difference

Balance Beginning 7/1/2010

$     

Balance ending 6/30/2011

$     











       difference

Net Difference of All Accounts






$      
